
Applicant Release of Information 
 

(“The Company”) 

Copyright © 2007 by Your HR Resource 
All rights reserved, including the right of reproduction in whole or in part in any form. 

I hereby authorize the below stated company (former employer) to release any information it may have 
concerning me which is on record or otherwise related to my past employment to The Company 
(prospective employer).  I release and discharge both my former and prospective employer, and all 
individuals connected therewith, from any and all liability whatsoever that may otherwise be incurred in 
furnishing such information related to this Employment Verification. 
 
Printed Applicant Name: ______________________________  Date: __________________ 
 
Signature of Applicant:   ______________________________  SS#:  __________________ 

 

OFFICE USE ONLY 

 
Dear _______________________ (former employer), 

The applicant named below is applying for the position of ________________________ with our 
company. The applicant has listed you or your organization as his/her former employer. Pursuant to the 
release signed by the applicant above, please provide the requested information concerning the 
applicant named and return this Employment Verification to The Company via fax; _________________. 

Thank you. 

 

Dates of Employment: ______________________________ Salary History: __________________ 
 
Position(s) Held: ___________________________________  
 
Reason for leaving: ___________________________________________________________________ 
 
Please rate the Applicant in each of the following areas: 
 

 Excellent    Poor 
 
Job Skill      

 
Quality of Work      

 
Initiative      

 
Attendance      

 
Conduct      

 
Supervisory Skills      

 
Would you rehire the Applicant?       Yes      No  
 
Reference Given By:___________________________________________________________________ 
                                   Printed Name & Job Title            Signature    Date 
 

May we contact you should we have any additional questions?      Yes      No 

If yes, please provide your contact information ______________________________________________ 
       Phone/Email Address 

http://www.yourhrresource.com
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